BBeneHo B A€CTBUE IPUKA3Z0M PACCMOTPEHO

oT 22122017 Ne  290\1_ Ha o6muiem coOpanum KoJIJIeKTHBA
MBOY COIL Ne4 ct. 3onbckoit
[Tporokois Ne2 ot 22.12.17

IHos0keHue
00 00paboTKe NepCOHATBHBIX JAHHBIX PAOOTHUKOB IIKOJIbI

1. O0uIue moJI0KeHu s

1.1. Hacrosimiee IlonosxeHrne 00paboTke MepCOHANBHBIX TaHHBIX pA0OTHUKOB (Hasiee —
[Tonoxxenne) MBOY COIII Ne 4 pazpaboTaHo B COOTBETCTBHH C TPyTOBBIM KOJIEKCOM
Poccuiickoit ®eaeparuu, Konctutyuuei Poccuiickoit @enepanuu, ['paxk1aHCKUM KOJEKCOM
Poccuiickoit @enepanuu, PenepaibHbiM 3aK0HOM «O0 HHPOpMau, HHPOPMALTMOHHBIX
TEXHOJIOTUSX U 0 3aiuTe nHpopmanumn», GenepanbHeiM 3akoHOM oT 27 nronst 2006 roga Nel52-
@3 «O nepcoHANBHBIX TaHHBIX», [[paBuIaMu BHYTPEHHETO TPYAOBOTO PACTIOPSIKA
Opranuzanumu.

1.2. llens pa3pabotku [lonoxenus — onpenenenue nopsaka o0paboTKy NepcoHaIbHBIX
TaHHBIX paboTHUKOB OpraHu3aiuu; o0ecredeHue 3aiuThl IpaB U cBOOO ] paOOTHUKOB
Opranu3zanuu npu 00paboTKe X MEPCOHATBHBIX TAaHHBIX, & TAK)KE YCTAHOBJICHHE
OTBETCTBEHHOCTH JOKHOCTHBIX JIMII, UMEIOIINX JOCTYI K IEPCOHATIBHBIM JaHHBIM PAOOTHHKOB
Opranu3zaiiuy, 3a HEBBINOJIHEHNE TPeOOBaHUI HOPM, PETYIUPYIOMUX 00pabOTKy U 3alIUTy
MePCOHANTBHBIX JTAHHBIX.

1.3. Ilopsinok BBOJA B nielicTBUE U u3MeHeHus [lonoxeHus.

- Hacrosmee [losioxkenne BCTymaeT B CHILy C MOMEHTA €ro yTBepkIeHus aupekropoM MbOY
COMNI Ne 4crt. 300bCKOM U ACHCTBYET O€CCPOUHO, 10 3aMEHBI €ro HOBBIM [lomoxeHuem.

- Bee n3menenus B [lonoxeHnne BHOCATCS MMPUKA30M.

- Bece pabotHuku Opranuzanuu A0KHBI ObITh 03HAKOMIIEHBI ¢ HacTosiuM [losokenuem noj
POCTIHCE.

1.4. PexxuM KOH(UICHIIMATEHOCTY MEPCOHANBHBIX JAHHBIX CHUMAETCS B CITydasix UX
00e3MMYMBaHMs U 110 UCTEUEHHUH 75 JIET CpOKa UX XpaHEHUs, WIH MPOJJIeBACTCA Ha OCHOBAHUU
3aKIIIOUEHUS IKCIEPTHOM Komuccun Opranuzaluu, eciid HHOE HE ONPEIEIEHO 3aKOHOM.

II. OcHOBHBIE MOHATHS M COCTAB NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
2.1. 1ns neneit Hacrosiero [TonoxeHus UCTIONIB3YIOTCA CIEAYIONINEe OCHOBHBIC IOHSTHS:

— IIepCOHAJIbHBIE TaHHbIe PaOOTHHKA — Jt00asi HHPOpPMAIKs, OTHOCAIIASCS K ONpPeAeICHHOMY
WJIM OIpeiesieMOMY Ha OCHOBAHUHU Takoi nH(opmanuu paboTHUKY, B TOM YHUCIIE ero haMuius,
HMsl, OTYECTBO, T'OJI, MECSAII, JaTa ¥ MECTO POXKJEHUS, aJIpec, CEMEHHOEe, COIMaIbHOE,
HMMYIIECTBEHHOE MOJIOKEeHHEe, 00pa3oBaHue, mpodeccus, 10XoIbl, Apyras uHGpopmaIus,
HeoOxouMast paboToAATENIO B CBA3H C TPYAOBBIMH OTHOLIECHUSIMH;

— 00paboTKa MepCOHANBHBIX JaHHBIX — COOp, CUCTeMAaTHU3allHs, HAKOIUJICHHE, XpaHeHHE,
yToyHeHHe (0OHOBIIEHUE, U3MEHEHHE), UCTIONBb30BAaHUE, PACTIPOCTpaHEHHUE (B TOM UUCIIE
nepenava), ooe3nuyrBaHue, OJIOKUPOBAHNE, YHUUTOXKEHHE MTEPCOHATBHBIX JAHHBIX PAOOTHUKOB
Opranuzanuy;

— KOHOUACHIIMATHHOCTH IEPCOHATBHBIX JAHHBIX — 00s3aTeNbHOE TSl COOMIOICHUS
Ha3HAY€HHOTO OTBETCTBEHHOTO JIUIIA, MOTYYMBIIETO JOCTYH K EPCOHAIBHBIM JTaHHBIM
paboTHUKOB, TpeOOBAaHKE HE JIOMYCKATh UX PacIpOCTpaHeHus O0e3 coryacusi pabOTHHUKA UITU
HMHOT'0 3aKOHHOT'O OCHOBaHHS;

— pacnpocTpaHEHUE NEPCOHATBHBIX JaHHBIX — JIEUCTBUS, HAPABJICHHbIE HA TIEpe1avy
MePCOHATBHBIX JAaHHBIX pAOOTHUKOB OTPEeIEHHOMY KPYTY JIUII (TIepeada NepCoOHATbHBIX



JAHHBIX) WIK Ha 03HAKOMJIEHUE C MEPCOHATBHBIMU JAHHBIMU HEOTPAaHUUYEHHOTO KpyTa JIUII, B
TOM YHcJie 0OHAPOAOBAHHE NEPCOHATBHBIX JaHHBIX PAOOTHHUKOB B CPEICTBAX MACCOBOM
uH(pOpManny, pa3MelieHue B "HPOPMALMOHHO-TEITEKOMMYHUKAITMOHHBIX CETSIX WIN
MIPEJOCTaBJICHUE JIOCTYIA K TIEPCOHAIBHBIM JAHHBIM PA0OTHUKOB KAKMM-JINOO HHBIM CIIOCOOOM;
— UCNOJIb30BaHUE NIEPCOHATIBHBIX TAaHHBIX — AEUCTBUS (ONepaluu) ¢ IEPCOHATIbHBIMU
JTAHHBIMU, COBEPIIIAEMbIE JOHKHOCTHBIM JIMIIOM OpraHu3aiiy B LEJIIX TPUHATHS PELICHUN WU
COBEPUICHUS UHBIX JEMCTBUI, OPOXKIAIOUINX IOPUANYECKUE TIOCIEACTBUS B OTHOLIEHUH
pabOTHUKOB JIMOO HHBIM 00pa30M 3aTPAruBaOIINX WX MPaBa U CBOOOIBI HITH TPaBa U CBOOOIBI
IPYTUX JIULL;

— OJIOKHpOBaHUE MTEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEeKpaIieHrne coopa, CHCTeMaTH3aIHH,
HAKOTUICHHUSI, UCTIOJIb30BaHU, PACIIPOCTPAHEHHS IEPCOHAIBHBIX TaHHBIX PAOOTHUKOB, B TOM
YlClIe UX Nepe/lauH;

— YHUUTOXXEHHUE NTEPCOHATIBHBIX JTAaHHBIX — JEUCTBHUS, B PE3Y/IbTATE KOTOPHIX HEBO3MOKHO
BOCCTaHOBUTH COJIEp’KaHNE NIEPCOHANIBHBIX JaHHBIX B MH(OPMALMOHHOMN CUCTEME
MEPCOHAIBHBIX JTAHHBIX pAOOTHHUKOB WM B PE3yJIbTaTe KOTOPHIX YHUUTOKAIOTCS MaT€pUATIbHBIE
HOCHTEIU NePCOHABHBIX TaHHBIX PA0OTHUKOB;

— 00e31MurBaHNe EPCOHANBHBIX JaHHBIX — JIEHCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOMXHO
OTPEJENUTh MPUHAUIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

— 00111e/10CTYIHBIE IEPCOHAIbHBIE IaHHbIE — MEPCOHAJIbHBIE JaHHbIE, TOCTYII
HEOTrPaHUYEHHOTO Kpyra JIMI K KOTOPBIM MPEJOCTaBlIeH ¢ corjacusi paboTHUKA WK Ha KOTOPbIE
B COOTBETCTBUU C (e/iepaibHBIMHU 3aKOHAMH HE paclpocTpaHseTcsi TpeOoBaHuE COOIII0IEHUS
KOH(UIEHITNAIBHOCTH.

— ITOKyMEHTUpOBaHHas HHPopMaIus — 3adpUKCHPOBaHHAs Ha MaTepUaIbHOM HOCHUTEIE ITyTeM
JTOKYMEHTUPOBaHUS HH(OPMALIKs C pEKBU3UTaAMU, TO3BOJISIFOIIMMHU ONPEIETUTh TaKyto
MH(OPMALIHIO UITU €€ MaTepUATIbHBIA HOCUTEIb.

2.2. B coctaB nepcoHaNbHBIX TaHHBIX pa0OTHUKOB OpraHu3aluu BXOJSAT JOKYMEHTHI,
coJieprkaniue MHGOPMAIIMIO O TACTIOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOUICHUH K BOMHCKON
0053aHHOCTH, CEMEUHOM IOJIOKEHUH, MECTE KUTEIbCTBA, COCTOSTHUH 3/I0POBbS, a TAKXKE O
MPEIbIAYIINX MECTaX UX pabOTHI.

2.3. KoMIutekc 10KyMEHTOB, COTIPOBOK AT MpoIiecc 0(OpMIICHHSI TPYIOBBIX OTHOIIICHUI
paboTHuka B Opranuzaluy Ipu ero npuemMe, nepeBoe U yBOJIbHEHHH.

2.3.1. Uuadopmarus, npeacrapiasieMas paOOTHUKOM MPH MOCTYIJICHUU Ha paboTy B
Opranu3zaiuio, J0KHA UMETh TIOKYMEeHTalIbHy0 Gopmy. [Ipu 3akitoueHun TpynoBoro
JIOTOBOPA B COOTBETCTBHHU €O CT. 65 TpynoBoro koaekca Poccuiickoii @enepanuu JIuilo,
MOCTYyIHarolee Ha padoTy, MPeAbsBIsAET padOTOAATEIO:

— HAcTOPT UM UHOM TOKYMEHT, YI0CTOBEPSIOLINI TUYHOCTb;

— TPYIOBYIO KHUKKY, 32 HCKIIFOUEHUEM CITy4aeB, KOTJa TPYJOBOM JOTOBOP 3aKI0YaeTCs
BIIEpPBbIC UM PAaOOTHUK MOCTYMAeT Ha pabOTy Ha YCIOBUAX COBMECTUTENBCTBA, JTHMOO0 TPya0Bast
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WU O APYTUM MIPUUMHAM;

— CTpaxoBO€ CBUAETEIHCTBO MOCYIaPCTBEHHOI'O IEHCUMOHHOTO CTPAaXOBaHUS,

— JIOKYMEHTBI BOMHCKOTO y4eTa — JJIsi BOEHHOOOSI3aHHBIX U JIUII, [TOAJIEKAIUX BOUHCKOMY
yUery;

— ITOKyMeHT 00 00pa3oBaHuM, O KBaM(DUKAIIMK WM HAJTMYUU CHIEIHATBHBIX 3HAHUN — TIPH
MOCTYIUIEHUHU Ha paboTy, TPEOYIOIIYIO CIIEIMAIbHBIX 3HAHUN WIIH CIISIIUATBHOMN MOrOTOBKH;

— cBHIeTeNnbCTBO O mpucBoennu MHH (npu ero Hanmmunum y paGoTHUKA).

2.3.2. Ilpu opopmiieHnn pabotHuka B Opranuzainuio pabOTHUKOM OT/IeNa KaJpOB 3a0IHAETCs
yHuumpoBanHas ¢popma T-2 «JIuunas kapTouka pabOTHHKA», B KOTOPOH OTpaXKaroTCs
CIIeyIOIINE aHKEeTHbIe U Ouorpaduyeckue qaHHbIe pabOTHUKA!

— o6mue ceenenus (O.M.O. paboTHUKA, JaTa POKICHHSI, MECTO POKICHHUS, TPAXKAAHCTBO,
oOpa3oBanue, mpodeccusi, craxx paboTbl, COCTOSIHUE B Opake, NacloOpTHHIE TaHHbIE);

— CBE/ICHHS O BOMHCKOM Y4ETE;

— JJaHHBIE O TIpUeMe Ha paboTy;



B nanpHeleM B IMYHYIO KaPTOUYKY BHOCATCS:

— CBEJICHMs O [1EPEBOAX HA JIPYTYIO padoTy;

— cBeieHus 00 aTTecTaluu;

— CBEJICHHSI O MOBBIIICHUN KBaTH(PUKALNY;

— CBEJICHHS O MPO(HECCHOHAIBHON ePEroArOTOBKE;

— CBEZICHUS 0 Harpazax (IOOLIPEHHUsIX), IOUETHBIX 3BAHUSX;

— CBeJIEHHsI 00 OTITyCKax;

— CBEJICHHSI O COIMAJIbHBIX TAPAHTHUSAX;

— CBEJICHHSI O MECTE KUTEIHCTBA U KOHTAKTHBIX Tee(OHAX.

2.3.3. B otnene kaapos OpraHusaiiy co3Jar0TCs U XPaHATCS CIEIYIOIINE TPYIIIbI JOKYMEHTOB,
coJiep Kalue JaHHble 0 pabOTHUKAX B €MHUYHOM HITH CBOJHOM BHJIE:

2.3.3.1. JIokyMeHTBHI, co/ieprKalline epcoHaIbHBIC TaHHBIE pAOOTHUKOB (KOMITJIEKCHI
JOKYMEHTOB, COTIPOBOXK/IAIOIINE TIpo1iecc 0(hOpMIIEHHUS TPYAOBBIX OTHOLICHHI IPU TIpUEMe Ha
paboTy, nepeBo/ie, yBOJIbHEHNH; KOMIUIEKC MaTE€pPHUajIoB 110 aHKETUPOBAHUIO, TECTHUPOBAHUIO;
MIPOBEACHUIO COOECEIOBAHUI ¢ KaHAUIATOM Ha JOJDKHOCTH; ITOJTMHHUKH U KOITUH TPUKA30B I10
JMYHOMY COCTaBY; JIMYHBIC JIeJIa ¥ TPYIOBBIC KHIKKH PaOOTHUKOB; JIENa, COACpIKaIIne
OCHOBAaHUS K IIPHUKA3y 10 JIMYHOMY COCTaBy; JIeJla, COJIepKallie MaTepHallbl aTTeCTalluu
pabOTHHKOB; CITy)KEeOHBIX pacciieI0BaHMil; CIPaBOYHO-MH(DOPMAIIOHHBIN OaHK TaHHBIX IO
nepcoHaiy (KapTOTEKH, KypHAJIbl); MOJTUHHAKH U KOTIMU OTYETHBIX, aHATUTHIECKUX U
CTPAaBOYHBIX MAaTEPHANIOB, ITEPEIABAEMBIX PYKOBOACTBY OpraHU3aIiy, PyKOBOIUTEISIM
CTPYKTYPHBIX MTOAPA3CICHHIA; KOTIMH OTYETOB, HAIIPABIISIEMBIX B TOCYAaPCTBEHHBIC OPTaHbI
CTaTUCTHKH, HAJIOTOBBIE MHCIIEKITIH, BBIIIECTOSIINE OPTraHbl YIPABJICHUS U IPYTHe
YUPEXKICHUS).

2.3.3.2. loxyMeHTaIus 10 OpraHu3aly paboThl CTPYKTYPHBIX MOJIpa3AeIeHH (TOI0XKEHUS O
CTPYKTYPHBIX MOAPA3ACTCHUSX, TOHKHOCTHBIE WHCTPYKIIUU paOOTHUKOB, IPUKA3HI,
pacnopskeHHs, yka3aHus pykoBoJcTBa OpraHu3anun); JOKyMEHTBHI 110 IJIAHUPOBAHUIO, YUETY,
aHAJIM3y U OTYETHOCTHU B YacTU pabOTHhI ¢ nepcoHanoM OpraHu3anuu.

II1. Coop, 00padoTKa U 3a1IMTA NEPCOHATIBHBIX JAHHBIX

3.1. Ilopsnok nosiy4eHus: MepCOHANbHBIX JTAHHBIX.

3.1.1. Bce nepconanpHbIe naHHBIC paboTHUKA OpraHu3aluy ciaeayeT MoIydaTh y HEro caMmoro.
Ecnu nepconanbHble JaHHbIE paOOTHUKA BO3MOKHO MOIYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO
pabOTHUK JOJHKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT HEro JOJHKHO ObITh MOITY4EeHO
McbMEeHHOe corjacue. JIoJDKHOCTHOE JIMIIO padoToAaTeNsl TOJKHO COOOIIUTh PAOOTHUKY
Opranuzanuu o Uenisx, IpeanojaraéMbiX HCTOYHHUKAX U CIIOCO0aX MOJIy4eHUs! IEPCOHATBHBIX
JAHHBIX, & TAKXKE O XapaKTepe MOATIeKAIUX MOJIYYEHHUIO TEPCOHATIbHBIX JTaHHBIX U
MOCJIEJICTBUSX OTKa3a pabOTHHKA 1aTh MUCHbMEHHOE COIJIacHe Ha UX MOJyYeHHE.

3.1.2. PaboToaTenb He UMEET IpaBa MoJay4yaTh U 00padaTeIBaTh MEPCOHAIbHBIC JaHHBIC
paboTHuka Opranuzaiuu O ero pacoBOM, HAIMOHATIBLHON MPUHAICKHOCTH, TOJTUTHIECKUX
B3TJISA1aX, PEIUTHO3HBIX WIH QUI0COPCKUX YOKICHHUSIX, COCTOSTHIH 310POBbsI, HHTUMHON
XKU3HU. B ciiyuasix, HEOCPEICTBEHHO CBSA3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOLICHU, B
cooTBeTcTBUU cO CT. 24 Konctutymuu Poccuiickoit @enepannu paboTogaTens BIpaBe MoIy4arh
1 0OpabaThIBaTh JaHHBIE O YACTHOU KM3HU paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHsl.

O06paboTka yKa3aHHBIX IEPCOHANBHBIX JAHHBIX PAaOOTHUKOB paboTOAaTEIEM BO3MOXKHA TOJIBKO
C UX corjacus Tu60 6e3 UX COorIacus B CIEAYIOIUX CIydasx:

— MIEpCOHANIbHBIE TaHHBIE SBISIOTCS OOIIETOCTYTHBIMH;

— MIepCOHANIbHBIE TaHHBIE OTHOCSTCS K COCTOSIHHIO 3/I0POBbsl paOOTHHKA U UX 00paboTKa
HeoO0XoIuMa IS 3aIUTHI €0 KU3HH, 3J0POBBS MIIM UHBIX )KU3HEHHO BaXKHBIX HHTEPECOB JIMO0
YKU3HH, 30POBbS WU UHBIX )KU3HEHHO BaXXHBIX MHTEPECOB JAPYTUX JIUIL U MOTYYEHUE COTIIACUs
paboTHHKA HEBO3MOKHO;

— 110 TpeOOBAaHUIO TOJTHOMOYHBIX TOCYIAPCTBEHHBIX OPTaHOB B CIIy4asix, IPeIyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.



3.1.3. PabGoTtonarens BrpaBe 0OpabaThIBaTh MEPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJBKO € MX
MUCHMEHHOTO COTJIACHSI.

3.1.4. [lucemenHoe cornacue paboTHHKA HAa 0OpaOOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JIOJKHO
BKJIIOYATh B ceOst:

— (aMuIIHIO, UM, OTUYECTBO, aJIPEC CYOBEKTa MEPCOHANBHBIX TAHHBIX, HOMEP OCHOBHOTO
JTOKYMEHTA, YOCTOBEPSIOIIETO ero JUYHOCTh, CBEICHHUS O JAaTe BBIAAYM YKAa3aHHOTO JOKYMEHTa
Y BBIJIABILIEM €TO OpPraHe;

— HauMeHOBaHUe ((paMIIINIO, UMSI, OTYECTBO) M aJpeC OTIepaTopa, MOTYJAIOIIErO COTIIacHe
CyOBEKTa MePCOHAIBHBIX JAHHBIX;

— 11e7Th 00pabOTKH NMEePCOHATBHBIX JaHHBIX;

— TepeyueHb MEePCOHATBHBIX JJAHHBIX, Ha 00pa00TKy KOTOPBIX JJAETCS COTJIacHE CyObeKTa
MEPCOHATBHBIX JaHHBIX;

— TepeueHb JICHCTBHIA C MePCOHATLHBIMU TAaHHBIMH, HA COBEPIICHNE KOTOPBIX JTAETCS COTJIACHe,
o0111ee OTICaHUE UCIIOJIb3YEMBIX OTEPAaTOPOM CIIOCOO0B 00pabOTKU MEPCOHAIBHBIX JTAHHBIX;

— CpOK, B TeUE€HHE KOTOPOTO JIEHCTBYET CoTJIacue, a TaKkKe MOPSIIOK ero OT3hIBA.

3.1.5. Cornacue paboTHUKA HE TPeOYETCS B CIASAYIOMIUX CIyJasx:

1) 06paboTKa rnepcoHaNbHBIX TaHHBIX OCYIIECTBIISIETCS] HA OCHOBaHUU TpynoBoro kojaekca PO
WU UHOTO (hefiepaTbHOTO 3aKOHA, YCTAaHABIUBAIOIIECTO €€ 11eJ1b, YCIOBUS TIOTyYEHUS
MEPCOHATBHBIX TAHHBIX H KPYT CYyOBEKTOB, MIEPCOHATBHBIC JAHHBIE KOTOPHIX MOJIICKAT
00paboTKe, a TAKXKe ONPECIIIONIETO TOJTHOMOYHS pab0TOIaTENs;

2) 00paboTKa MepCcoOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B LEISAX UCTIOJHEHUS TPYI0BOTO
JIOTOBODA;

3) 00paboTKa MEePCOHAIBHBIX TAHHBIX OCYIIECTBIISACTCS ISl CTATUCTUYCCKUX FIIH MHBIX
Hay4HBIX IIeJIeH MPU YCIOBUU 0053aTETLHOTO 00€3IMUYNBAHUS TIEPCOHATBHBIX JaHHBIX;

4) 00paboTKa MepCcoOHANBHBIX TAHHBIX HEOOXO0MMA IS 3aIIUTHI )KU3HH, 3JJ0POBbS UM MHBIX
YKU3HEHHO BaKHBIX UHTEPECOB paOOTHUKA, €CIIM MOJYyYEHHUE €ro COTacHsi HEBO3MOXKHO.

3.2. ITopsimok 00pabOTKH, TIEpeIavu U XpaHECHUS TIEPCOHATBHBIX JaHHBIX.

3.2.1. PabotHuk OpraHu3amnuu npeaocTaBiIseT pabOTHUKY oTena Kaapo Opranuzanuu
JOCTOBEpHbIE cBeieHus 0 cebe. PaboTHHK oTAena kaapoB OpraHu3aluu IpoBepsieT
JIOCTOBEPHOCTh CBE/ICHUH, CBEPSsl TaHHbIE, TPEOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y
paboTHUKA TOKYMEHTaMH.

3.2.2. B cootBercTBUH cO CT. 86, 1. 14 TK P® B nensx odecnedeHus mpaB u cBOOOI Y€IOBEKa U
rpakaanuHa qupekrop Opranuzanuu (PadoTonarens) u ero npeacTaBUTeIu npu 00padboTke
MepPCOHAIBHBIX JaHHBIX pAOOTHUKA JOJHKHBI COOMIOIATh ClieAyrolue oOuiue TpeboBaHus:
3.2.2.1. O6paboTKa MepCOHAIBHBIX JTAHHBIX MOYKET OCYIIECTBIATHCS HCKITFOYUTEIHHO B IIEISIX
obecrnieueHus coOIIOCHHS 3aKOHOB U MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COAEUCTBUS
paboTHUKaM B TPYAOYCTPOMCTBE, 00yUYEeHUU U MPOJIBIXKEHUU 10 CIIyk0e, o0ecrieueHus: TUUHOM
0€30MacHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U KAaUECTBA BBIMOIHIEMON pabOThI U
obecrieueHns COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpeaeneHnn o0ObeMa M CoJIepiKaHusl, 00padaThIBAEMBIX ITEPCOHATBHBIX JAHHBIX
PaGoronarens nomken pykoBoacTBoBaThecsi Koncturynuei Poccuiickoit @enepanuu, TpyaoBsiM
KozaekcoM Poccuiickoit deaepannu U MHBIMU (eiepaibHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npUHATUY pellIeHH, 3aTparuBaloIUX HHTepeckl paboTHUKa, PaboToaTens He
MMeeT MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JaHHBIX pAOOTHUKA, TOTYYCHHBIX
HCKITIOYUTENFHO B PE3yJbTaTe HX aBTOMATH3UPOBAHHOM 00paObOTKU MITH AIEKTPOHHOTO
MOJTy4YEHUSI.

3.2.2.4. 3amuTa NepcoHaNbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX MCIOJIB30BaHUS WIH
yTpaThl obecrieunBaeTcst PaboToarenem 3a cueT ero CpecTB B MOPSAKE, YCTAHOBICHHOM
(beneparbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKH U WX MIPEACTABUTENH JOJHKHBI OBITh O3HAKOMIIEHBI TIOJT PACIIUCKY C
nokyMmeHntamu OpraHu3alivy, YCTaHABIUBAOIIUMHU MOPAI0K 00pabOTKH MEPCOHATBHBIX TAHHBIX
paboOTHUKOB, a Tak)Ke 00 X MpaBaxX U 00S3aHHOCTSIX B ATOU 00IacTH.



3.2.2.6. Bo Bcex ciyyasix 0TKa3 pabOTHHKA OT CBOUX IIPAaB HAa COXPAHEHUE M 3aLIUTY TalHBI
HEJICHCTBUTEIICH.

IV. Ilepenaua u xpaHeHue MepCOHAILHBIX JAHHBIX

4.1. Ilpu nepenaue nmepcoHaNbHBIX TaHHBIX paboTHHKA PaboTomaTens gomKkeH coOmonaTh
clieAyroImue TpeOoBaHus:

4.1.1. He cooO1iaTh nepcoHaabHble JaHHbIE pAOOTHUKA TPEThEN CTOPOHE O€3 MMCHbMEHHOTO
coryiacusi pabOTHHKA, 32 HCKIIOYEHHUEM CITy4aeB, KOTJa 3TO HEOOX0 IMMO B HENSAX
MPEIyNpPEexACHUS YTPO3bI )KU3HH U 3J0POBBIO0 PAOOTHHKA, a TAKXKE B CIyYasX, yCTAHOBICHHBIX
(deneparbHBIM 3aKOHOM.

4.1.2. He coobmarh nepcoHaibHbIe JaHHBIE pAOOTHUKA B KOMMEPUYECKUX IIEJISIX O€3 ero
MIMCBMEHHOTO COTJIaCcHsI.

4.1.3. [IpenynpeauTs Jull, MOJTY4YUBIIUX [IEPCOHAIILHBIE JaHHBIE pA0OTHUKA, O TOM, YTO ATH
JTAaHHBIE MOTYT OBITh UCIOJIB30BaHBI JIUILb B LENSX, 1151 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh
OT 3THX JIMIL MOATBEPKIEHUS TOTO, YTO ITO MPABUIIO coOI0eHO. JInlia, Moay4YuBIINe
NepCcOHaIbHbIE JaHHbIE paOOTHHKA, 0053aHbl COOMIOAATH PEXKUM CEKPETHOCTH
(xoHpuaeHuuaabHocTn). lannoe Ilonoxkenue He pacnpocTpaHseTcss HAa 0OMEH MepCOHaTbHBIMU
JAaHHBIMU PAaOOTHHUKOB B MOPSIZIKE, YCTAHOBJICHHOM (e/iepalibHbIMU 3aKOHAMM.

4.1.4. OcymiecTBATh Nepeaady NepCcoHaIbHBIX JaHHBIX PAOOTHUKOB B Tipenenax OpraHu3amun
B COOTBETCTBUU C HacTosmuM [lonoxxeHuem.

4.1.5. Paszpemarh A0CTYI K IEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIIEIIUATBEHO
YIOJHOMOYEHHBIM JIMLAM, TIPU 3TOM YKa3aHHbIE JIMLA JOJLKHBI UIMETh ITPAaBO MOJy4aTh TOJIBKO
T€ NEePCOHANIbHBIE TaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOAUMBI JIIsl BBITOJIHEHNS KOHKPETHOM
GyHKIMH.

4.1.6. He 3anmpammBaTh HHGOPMAITHIO O COCTOSIHUHU 3/I0POBhS pa0OTHUKA, 32 HCKITFOYCHHEM TEX
CBECHUI, KOTOPBIE OTHOCATCSI K BOIPOCY O BO3MOKHOCTH BBIMIOJIHEHUS PaOOTHUKOM TPYAOBOH
byHKINA.

4.1.7. llepenaBath nepcoHaIbHBIC TaHHBIE pA0OTHUKA TIPEICTABUTENISIM PAOOTHHUKOB B TIOPSJIKE,
ycTaHoBjieHHOM TpynoBbIM kojekcoMm Poccuiickoit denepanun, 1 OrpaHUIUBATh 3Ty
MH(OPMALIHIO TOJIBKO TEMU MEPCOHATBLHBIMU JAHHBIMU PaOOTHHKA, KOTOPHIE HEOOXO0UMBI JUIs
BBITIOJIHEHUS YKA3aHHBIMU NPEICTaBUTENAMU UX QYHKIUH.

4.2. XpaHneHue 1 UCIIOJIb30BAHHUE IEPCOHANBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepconanbHble 1aHHBIE PAOOTHUKOB 00pabaThIBalOTCA U XPaHATCS B OT/eIe KaJpoB.
4.2.2. IlepcoHanpHbie TaHHbIE PAOOTHUKOB MOT'YT OBITh MOJTYYECHBI, TPOXOANTH JATLHEHUIITYIO
00paboTKy U nepenaBaThCsl Ha XpaHEeHHEe Kak Ha OyMa)KHBIX HOCUTEISIX, TaK U B DJIEKTPOHHOM
BHUJIE — JIOKAJIbHOW KOMITBIOTEPHOM CETH U KOMITbIOTEpHOM nporpamme «1C: 3apmiaTa u
KaJIpbD».

4.3. HpI/I MOJIYYCHUHU IICPCOHAJIBHBIX NAHHBIX HE OT pa6OTHI/IKa (38. HCKIIFOUYCHUCM CJIy1acB, €CJIN
ICPCOHAJIBHBIC TAHHBIC ObLIU MpCa0CTaBJICHBI pa60Toz[aTeJno Ha OCHOBaHHNHU CI)CI[CP&J'IBHOFO

3daKOHa WJIK CCJIM IICPCOHAJIBHBIC JaHHBIC SABJISAIOTCSA O6H.[€I[OCTYHHHMI/I) pa60T0,I[aTeJ'IB a0
Hadalia O6pa6OTKI/I TaKUX IICPCOHAIBHBIX JaHHBIX 00s13aH npeaoCTaBUTh pa6OTHI/IKy

CIIEYIONLYI0 HHPOPMAILIUIO:

— HauMeHoBaHue ((paMuIus, UMsI, 0TYECTBO) U apEC ONepaTopa UK ero MpeICTaBUTEs;
— 11e51b 00pabOTKU MEPCOHANBHBIX JaHHBIX U €€ MPaBOBOE OCHOBAHUE;

— IperoiaraeMble MOJIh30BATENN MEPCOHANBHBIX TaHHBIX;

— YCTAHOBJICHHBIC HACTOAIIUM (DellepaJ'IBHBIM 3daKOHOM IIpaBa CY6’LCKTa NEPCOHAJIbHBIX JAaHHBIX.

V. JlocTyn K 1epCcOHAJIBLHBIM JAHHBIM PA00THHKOB



5.1. [IpaBo mocTtyma K HepCOHATBHBIM JJAHHBIM pAaOOTHUKOB UMEIOT:

— nupexrop Opranusauuy;

— COTPYIHMKH OTJIENA KaJIpOB;

— COTPYIHHKH OyXTalTepHu.

5.2. Pabotauk Opranu3aiiy uMeeT IpaBo:

5.2.1. [lomy4ats AOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHHE C HUIMH, BKITIOUYast
paBo Ha OE3BO3ME3THOE MOJTYICHUE KOTHH JIF0OOOH 3alUCH, COJepIKAIeH epCOHATbHbIE
JaHHBIC PA0OOTHHKA.

5.2.2. TpeboBats oT PaboToaresnst yrouHeHUs, HCKIIOYSHUS UIIM UCIIPABJICHHS HETIOJIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3aKOHHO MOJIyYCHHBIX MU HE SBIISIOMINAX
HeoO0xoauMbIMuU 17151 PaboTomaTens nepcoHanbHBIX JaHHBIX.

5.2.3. Ilony4ats ot PaboTomarens

— CBEJICHHS O JINI[aX, KOTOPbIE HMEIOT JOCTYII K MIEPCOHATBFHBIM TAHHBIM FITH KOTOPBIM MOXKET
OBITh IIPEIOCTABIIEH TAKOW JOCTYII;

— TepedeHb 00pabaThIBAEMBIX NMEPCOHATBHBIX JAHHBIX U UCTOYHHUK X MOJTYyICHHS,

— CpOKH 00pabOTKH MEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;

— CBEJICHHSI O TOM, KaKue IOpUIHYECKHIE MTOCIEACTBUS TSl CyObEeKTa MePCOHATBHBIX JaHHBIX
MOXET TOBJIEYb 32 CO00I 00padOTKa €ro MePCOHATBHBIX JIAHHBIX.

5.2.4. TpeboBath u3BenieHns PaboTomarenem Bcex JIHI], KOTOPBIM paHee ObLTH COOOIICHBI
HEBEPHBIC WM HETIOJIHBIC IEPCOHABHBIE JAHHBIE, 000 BCEX MPOM3BEICHHBIX B HUX
WCKITFOUEHHUSIX, HCIIPABIICHHSIX FITH JIOTIOTHEHUSIX.

O0xaoBaTh B yIOJHOMOYEHHBIN OPTaH I10 3aIlUTe MPaB CyObEKTOB MEPCOHAITBHBIX TaHHBIX
WIH B CyZI€OHOM TOPSIIKE HENPaBOMEpHBIE ACHCTBHS WiH Oe3meicTBrsi PaboTomarens mpu
00paboTKe U 3aIIUTe €ro NePCOHATBHBIX TaHHBIX.

5.3. KonmupoBath u e7aTh BBIMUCKU MEPCOHATBHBIX TAHHBIX PAOOTHHUKA pa3perracTcst
HCKITIOYUTENFHO B CITY’KEOHBIX LIESX C MUChbMEHHOTO pa3pellieHusl HauajJbHIKa OT/IeNa KaIpoB.
5.4. Ilepenaya nH(OpPMAITUU TPETHEH CTOPOHE BO3MOXKHA TOJIHKO TIPU MUCHbMEHHOM COTJIACHH
PabOTHUKOB.

V1. OTBETCTBEHHOCTH 3a HAPYIICHHE HOPM, PETYIUPYIOMINX 00pabOTKY | 3aITUTy
MEePCOHATBHBIX JAHHBIX

6.1. PaGotauku Opranu3zanuy, BAHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOUINX MOJIyYSHUE,
00paboTKy U 3alUTy NEPCOHANbHBIX JaHHBIX pAOOTHUKA, HECYT AUCHUIUIMHAPHYIO
aJIMMHHUCTPATUBHYIO, TPaXkIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢enepalibHBIMU 3aKOHAMMU.

6.2. Tupextop OpraHuszaiuu 3a HapyluieHue HOPM, PEryIUPYIOLINX MoIydeHue, 00paboTKy U
3alUTy NEPCOHANBHBIX JaHHBIX pAOOTHUKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh
coraacHo cT. 5.27 u 5.39 Konekca 00 aiMUHUCTPAaTUBHBIX MTpaBoHApYIIeHUsX Poccuiickoit
®denepannu, a TAaKKe BO3MEIIAeT pabOTHUKY YIIepO, MPUUMHEHHBIN HEITPaBOMEPHBIM
MCI0JIb30BaHKEM MH(pOpPMAIIUK, coJepkKalllel NepcoHalbHbIe TaHHbIe PA0OTHHKA.



